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Video Editor  

Classification 
Nonexempt, hourly wage	

Wage Level 
Based on education and experience. 

Reports to 
Creative Director, Amy Prouty 
Production Manager, Jeff Morlan	

Date - March 2017 

JOB DESCRIPTION 

 
Summary/Objective  
 
To perform in a pleasant, professional, and efficient manner, a combination of duties 
mainly related, but not limited to, the editing of audio and video productions. Utilize 
video editing skills to efficiently and accurately complete daily projects, updating or 
expanding previously developed creative concepts and templates into personalized 
productions.  Collaborate with creative team to develop custom productions with the 
intent to re-sell and re-purpose commercial promotional themes and templates.   

Essential Functions 
Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 

1. Performs editing sessions for audio and video products. 
2. Complete daily production and communicate progress to Production Manager. 
3. Develop and execute creative concepts for development projects.  
4. Skilled user of Premiere and Pro Tools. 
5. Identifies ways to increase productivity. 
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JOB DESCRIPTION  (continued) 

Competencies 
1. Problem Solving/Analysis. 
2. Communication Proficiency. 
3. Time Management. 
4. Learning Orientation. 
5. Collaboration. 

Supervisory Responsibility  
This position has no supervisory responsibilities.	

Work Environment 
This job operates in a clerical, office setting. This role routinely uses standard office 
equipment such as computers, phones, and filing cabinets.	

Physical Demands 
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. 

This is largely a sedentary role; however, some filing and moving around the office to 
meet with co-workers is required. This would require the ability to lift files, open filing 
cabinets and bend or sit on a stool as necessary. The employee is frequently required to 
sit for long periods of time. 

Position Type/Expected Hours of Work  
This is a full-time position, and hours of work and days are Monday through Friday, 8:00 
a.m. to 5:00 p.m. Occasional evening and weekend work may be required as job duties 
demand. 

Travel 
No travel is expected for this position.	

Required Education and Experience 
1. 4-year degree in electronic communications-related field. 
2. 2- 4 years of experience in editing. 
3. Three years of experience and/or strong skills in Adobe Premiere and Pro Tools 

are mandatory. 

Additional Eligibility Qualifications 
None	
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AAP/EEO Statement 

Dakota Video and Post provides equal employment opportunities to all employees and 
applicants for employment without regard to race, color, ancestry, national origin, 
gender, sexual orientation, marital status, religion, age, disability, gender identity, results 
of genetic testing, or service in the military.  Equal employment opportunity applies to all 
terms and conditions of employment, including hiring, placement, promotion, 
termination, layoff, recall,  
transfer, leave of absence, compensation, and training. 

Dakota Video and Post expressly prohibits any form of unlawful employee harassment 
or discrimination based on any of the characteristics mentioned above. Improper 
interference with the ability of other employees to perform their expected job duties is 
absolutely not tolerated.  

Other Duties 

Please note this job description is not designed to cover or contain a comprehensive 
listing of activities, duties or responsibilities that are required of the employee for this 
job. Duties, responsibilities and activities may change at any time with or without notice.  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